How to Enroll Students

The below steps will be completed by the prospective student: (Begin by having the student register)

1. Visit the website https://mopro.mo.qgov/license/s/login/
2. Click Register.

BMOPRO

Usage Guidelines Login
Hello there, log in to the screen below
Required fields are marked with an asterisk (*)

« Have a licensing question? Contact your licensing board or check their website.

« If you're experiencing technical issues with the MOPRO website, make sure you are using
Google Chrome or Mozilla Firefox s your browser on a desktop or laptop device.

« Your MOPRO Portal session will end after 15 minutes of inactivity.

« The MOPRO portal can only be open and active in one browser session at a time.

*Username

« For best results, access the MOPRO portal from a desktop or laptop device using the latest +Password
version of Google Chrome or Mozilla Firefox browser. ”

Need help with logging in or registering your account? Click here for assistance.
Remember Me Forgot Username 2 Forgot Password ?

Don't have an account? Register
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3. The student will be redirected to the Registration Form.
o Select the License Type:
¢ Choose “Individual License” from the available options.
e For the question, “Do you have an existing Missouri License?”, select “No, | want to sign up for a
license for the first time”.
e To proceed with the Individual Account Registration process, click the hyperlink labelled “Click
Here”.
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¢ You will be redirected to enter the basic information required for Account registration.


https://mopro.mo.gov/license/s/login/

4. Once the student has successfully logged into their account, from the HOME page select “Apply For
New License”.

Welcome to MOPRO!

Welcome to your Professional Registration Home Page. Here you can apply online for a new license, renew a current license, and file a complaint, among other
actions related to professional registration and licensure.

APPLY FOR LICENSE FILE A COMPLAINT

@ " Ee
| ™
Wiew your license history and notifications. View your applications. View your licenses.

Dashboard - My Applications - My Licenses -

5. In the search field begin typing “Student” for barber or cosmetology students. For Instructor Trainee
begin typing “Instructor”.
o Click “Apply Online”.

E Hi .
G Home Apply for new license
Henu BB Dashboard ®
@ Individual Professions () Business/Entity Professions Q) Schools/Programs O Other Applications

o g My Tasks @

Help i Student 4 Clear Filter
INOIVIDUAL LICENSES

5 My Licenses
& @ Please note credit/debit card transactions will incur a processing fee.

) Renew License
® Applications in Draft status will be deleted 60 days after the last update.
Pre-licensure Petition
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6. The student will complete this portion of the application and submit the “Approval Request” for the
school indicated within the application.

Providing responses to the following questions will assist you in choosing the most suitable license or registration application for your needs.

Required fields are marked with an asterisk (%)
= Are you enrolling in a MO Board-approved school?

@ Yes O Mo

= Select applicable license type

Select an Option -
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Steps Attestation

Instructions
0 feteten Required fields are marked with an asterisk (*)

o Personal Information *[] T hereby affirm that I have accurately completed the form and consent to the disclosure of my application information to the school for the purpose of considering me as a student.

o Education History
o School Tnformation
o License Questions
o Military Questions
o Documents
o Tax Compliance
o Application Review
o Attestation

Note: Click on the Request Approval button to Submit your Request to selected School,

Pravious

Instructions for School once steps 1-6 have been completed.

1.

Log into the MoPRO School account.
e (Option 1. Click Dashboard > “Need you Attention” section should show students awaiting
approval. Click Review.
e (Option 2. Go to the email address associated with the school account. You will receive and
email notification requesting approval along with a link to follow.)
Review Applicant information (student application).
e Click Save & Next.

Important Reminder: You can navigate to the previous page by clicking the Previous button or selecting completed steps on the left-hand bar. However, if you move back without dicking Save & Next, changes on this page won't be saved and will nead to be
re-entered. Additionally, unsaved changes will be lost unless you click save and exit. Be sure to save before leaving to avoid losing data.

Steps Applicant Information
o Applicant Information — -
Applicant Section
®  Approval information
License v
License Type

Cosmetology Student

Instructions >
Personal Information >
Education History >
School Information >
License Questions >
Military Questions >
Documents >
Tax Compliance >

Complete all required steps and submit.



